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Pacnopsikenue No o/
no Ucnonunrennnomy KOMHTETY

or« /D> /0 2008k

0 3AIIHTE NepPCoOHANBHEIX AdAHHBIX
MYHHIHIAJBHOIQ CJIyiauero HCHOJIHHTEJILHOFO KOMHTETA
H BE€JICHHH €ro JHYHOrOo ae.a

B cootsercTin ¢ ®enepansrom 3axonom or 2 mapta 2007 roga Ne25-D3
«O MyRMUMDNANbHOM ciyxGe B Poccuifckoi Denepaunny, 3akonom PecryGmnku
Tarapcran or 17 suBaps 2008 roga Ne 5-3PT «O myHuuunansHoit ciyx0e B ‘
Pecny6nuxe Tarapceramy: |
1. Vreepaurs Ionoxenne of OpraHu3alui paboThl ¢ MEPCOHANBHLIMU ‘
AAHHBIMU MYHHLANATBLHOLO Clyskamiero MCmoqHUTEbHOTO KoMuTeTa 1 Be/IeHUH |
€ro JIMYHOro fena (nprnosxkenne Nol ), |
25 Hagl-[aqmb OTBETCTBEHHBIM JIMLIOM, YIOJHOMOYEHHOIO HA NoJyueHue,
00paboTKy, XpaHeHue, nepenauy u mobdoe Apyroe UCMOIb30BAHUE MepCOHaIbHBIX
AGHHBIX MYHHIMIANBHBIX  chykalwX WCHONHUTENLHOrO KoMmuTeTa IJIaBHOTO
B CCLHMaIMCTa OTACNIA 10 OpraHU3aLnoHHOl paGoTe.
' 3. Vnpasmsiowmemy menamu Hcnonuurensroro xomurera obecreunTs
KOHTPOJIb 32 00paboTkoi u 3amuToil [ICPCOHANBHBIX JIAHHBIX MYHHLUTIATBHbBIX
ciyKammx MenonHuTenbHOro KOMUTETa B COOTBETCTBIM C lonoxenuem,

4. KoHTpois 32 ucrionnenuem HACTOSILETO PacIopsKeHHs OCTAaBIISIO 3a
co00ii.

PykoBoaurensn
Ucnonuurensuoro KOMHTETA
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[Npunoxenue |

K pacnopsmkeHHio pykoBoaHTeNA
WcnonuurensHoro koMutera
BepxHeycnoHCKOro My HHIMMAEHOTO

o A0 10 ST BT

*

INOJIO)KEHHUE
00 0GpaloTke H 3a1MTE NEPCOHATLHBIX JAHHBIX paboTHuKOB annapara
HUcenonnurensnoro komurera BepxHeyc/I0HCKOro MyHHIMIAIABLHOTO paiiona
H BE€AEHHE HX JIMYHBIX IeJI

1. OBIIIME ITOJIOXEHU S

1.1. Hacrosmee Tlonoxenue ycramasimsaer TIOPANOK IOAY4EHHs, y4eTa,
00paboTKHM, HaKOIUICHHS, XpaHeHus u Jo6Oro ApPYroro HCIOJIb30BaHUS
AOKYMCHTOB, CONCPXAILUX CBE/ICHHS, OTHECEHHBIE K IePCOHAIBLHEIM JaHHBIM
paboTHHKOB  anmapata  VICHONHHTENBHOrO  KOMMTETA BepxHeycnonckoro
MYHULIHIANBHOrO padioHa Pecmy6muku Tarapceran. [lox paboTHUKaMu énnapa*ra
TIOPa3yMEBAIOTCS JIMLIA, 3aKIIOYMBLINE TPYJ0BOH NOroBOp ¢ MCHOMHHUTENLHEIM
KOMHTETOM BepXHeyCIoHCKOro MyHUIHIATBHOTO palioHa

1.2. Lens wHacrogmiero ITonoxenus - 3alllUTa IEPCOHANBHEBIX JAaHHBIX
paboTHUKOB  anmapara  VICHONHUTENBHOrO  KoMHTETA BepxHzeycnonckoro
MYHUIMIANBHOrO paloHa Pecmy6Gnuku Tarapcran ot HECAHKIIHOHHPOBAHHOI'O
AOCTyNa M pasriawenua. IlepcoHambHble  jaHHBIE Bcerna  SBISEOTCS
KOH(DHIEHIHATBHOM, CTPOro OXpaHsieMoi uHdopmaruei.

1.3. OcHoBanuem mis paspaborku Hacrosmero ITomokeHHs SBISIOTCSN
Konerutyuus P®, Tpymosoit komexkc PO, @3 Ne 152 or 27 mons 2006 r. «O
TIEPCOHAIIBHBIX NaHHBIX» H Jpyrue AeHCTBYIOLIHE HOPMAaTHUBHO-IIPABOBBIE AKTEHI
PO®.

1.4. Hacrosimee [lonoxkeHue u wu3MeHeHHs K HEMY YTBEpXKIAOTCH
PykoBoauTeneM HCIONHUTENBHOrO KOMHUTETA U BBOJSITCSL PACIIOPIKCHHEM 10
Hcnonuurensnomy komutery. Bee pabortuuku anmapara McermonumrensHoro
KomHuTeTa BEpXHEYCIOHCKOr0  MYHHUHMIIANLHOTrO parioHa HODKHBEI  OBITH
O3HAaKOMJICHEI ITOJT POCIUCE C AaHHBIM [ToJi0KeHMEeM U H3MEHEHUSIMU K HEMY.

2. TIOHSITUE X COCTAB ITEPCOHAJIbHBIX JAHHBIX

2.1. Tlox mepcoHanbHBIMY JaHHBIMU PabOTHHUKOB MOHMMAETCS MH(pOPMALHs,
HeoOXouMas paboToNaTeNo B CBA3H ¢ TPYZLOBBIMH OTHOINEHUSAMHU M Kacarolascs
KOHKPETHOTO pabOTHHMKA, a TaKKe CBejeHHus o dakrax, cobbiTHAX W
0OCTOATENBCTBAX JKM3HN pabOTHHKA, TMO3BOJIAIOLIME UAECHTUDULHPOBATE ero
JINYHOCTE, :

2.2. CocTaB nepcoHanbHBIX JAHHBIX paborHuKa:

- aHKeTa;

- aBrobuorpadus;




- o0pa3oBaHnue;

- CBE/ICHUS O TPYJIOBOM U OBLIEM cTaxe;

- CBEACHUA O NPEABIAYILEM MecTe paboTEr;

- CBEICHHSL O COCTABE CEMbBH;

- NaCIIOPTHBIE JAHHBIE;

- CBEJICHHs O BOMHCKOM y4eTe; ;

- CBEJICHUSL O 32pabOTHOM ILIaTe COTPYHUKA;

- CBEICHUS O COLMANLHBIX JIBIOTAX;

- CHICLUAJIBHOCTE;

- 3aHUMaeMas J10JIKHOCTb;

- pasMep 3apaboTHOI M1aThL;

- HATHYHUE CYyAUMOCTEIH;

- aJIpeC MeCTa JKHUTEILCTRA,

- IOMaItHuH Tenedon;

- COZIepXKaHKe TPYLOBOTO JOroBopa;

- COZIpKaHue JIeKyIapaluy, [101aBaeMoii B HaJIOrOBYIO MHCIIEKIIHIO,

- HOVIMHHHKY W KOTHMH [PUKA30B I10 JTHYHOMY COCTaBYy;

= JINIHBIC [eJ1a U TPYHOBEIE KHUKKH COTPYIHHUKOB;

- OCHOBAHM K IPUKA3aM M0 JIUIHOMY COCTaBy;

- ARNA, CoAcpXKalllie MaTepHabl 110 TIOBBILEHMIO KBIMUKAIMH u
HIEPETIOATOTOBKE COTPYIHUKOB, HX ATTECTALIH, CILy’KeOHBIM paccie0BaHmsIM;

- KOIIMH OTYETOB, HANPABIIAEMbIE B OPraHbl CTATUCTUKH;

- KOIIHH I0KyMeHTOB 06 06pasoBanuu;

- PE3YIBTATBl MENUILMHCKOrO ofCIEea0BAHUS Ha [IPEAMET TOJHOCTH K
OCYIIECTBJICHHUIO TPYIOBBIX obs13aHHOCTEH;

- ¢ororpaduu u uHbBIE CBE/ICHHS, OTHOCSINMECS K NMEPCOHAIBHBIM JAHHEM
paboTHHKa;

- PCKOMEHIALNU, XapaKTEPUCTUKH U T.1I.

2.3. [lauHsble AOKYMEHTBlI  SIBJISIIOTCS KOH(bUIEHIUATEHBIMHY., Pexum
KOH(MUAEHIHATBHOCTH IEPCOHANILHBIX  JIaHHBIX  CHUMAETCS B cllydasx
00e3/IMYMBAHKS MM 10 MCTEYEHHH 75 JeT cpoKa XpaHeHHs, eciu MHOe He
OIIPEIENIEHO 3aKOHOM.
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3. OBA3AHHOCTH PYKOBOJUTEJIA

3.1. PyxoBogurens Hcnonuurensaoro  xommrera OIpeseNseT  jmi,
YHOTHOMOYCHHBIX Ha 0OpabOTKy NEpCOHANBHBIX NAHHbIX paborHukoB anmapata
HWcnonnurensuoro xommrera Bepxneycnonckoro MyHHLUIIANBHOIO paiiona. B
LeJIAX ODECNEeYeHUs MpaB U CBOGOJ YeoBeKa i TpaXJaHNuHA PYKOBOIMUTENE U
fila  yIIONMHOMOYEHHbIe UM Ha 06paGoTKy NICPCOHAIBHBIX JaHHEBIX, O0S3aHEI
cobIOAaTh CIIeyIoNnMe 0bIHe TpeGoBaHus:

3.1.1. O6pa6oTKa nepcoHanbHbIX A@HHBIX pabOTHHKA MOXET OCYLLIECTBIATECS
HCKIIIOYHTENIBHO B 1HenaxX obecrneusyus COOMIONEHUS 3aKOHOB M  WHEIX
HOPMATHBHBIX IIPaBOBBIX aKTOB, COXEICTBHS pabGoTHHKaMm B TPYAOYCTpOiicTBe,
OOYYEHMH M IIPOABHXEHHH 110 ciryx6e, obecrieyeHus: nU4HOl GesonacuocTu




PabOTHHUKOB, KOHTPONS KoNMuecTRa W KaqecTBa BBINONHAEMONH paboTEl U
00ecneueH s COXpaHHOCTH HUMYILECTBA.

3.1.2. Bee nepconansHbie AaHHBIE paOOTHHKaA amnmapaTa CIENyeT MOoJy4ars y
Hero camoro. Ecnu mepcomansubie nanmsbie paOOTHHKA anmapaTta BO3MOXKHO
TIOIy4MTh TONBKO y TPETheH CTOPOHBI, TO PabOTHHK ammapara HomkeH GuITh
YBENIOMIICH 00 STOM 3apaHee W OT HEro JOJDKHO ObITE MOJFYYeHO NMUCEMeHHOE
corjacue.

3.1.3. Jluna, ynomHoMouenmpie ma 06paboTKy MepcoHaIBHbIX JaHHBIX
paboTHHKOB anmapara, He UMeoT TIpaBa NoJTy4aTk ¥ 00pabaThIBATE ePCOHATBHEIE
JaHHbBle pabOTHHKA O ero HOJTUTHICCKHX, PEIMIHO3HEIX U MHBIX YOEKICHHUSX K

TPYOBBIX OTHOLICHHH, B COOTBETCTBHH co cr. 24 Koncruryuuu PO on BIIpaBe
[10JTy1aTh U 00pabaThiBATE JaHHEIE O YACTHOM KU3HY paboTHuKa annapara Tombko
C €ro IIMCBMEHHOT'0 COrfIacusl,

3.14. Tlpu npunsTUM PElIeHui, 3aTparuBaroux HUHTEpeCEl paboTHHKa
annapata, Pykosogurens Mcnonuurensuoro KOMHTETa M JIMLA YHOJHOMOYEHHE]E
Ha 00paGoTKy MepCOHANBHBIX TaHHBIX paGoTHUKOB amnmapata He HMeer rpasa
OCHOBLIBATECH  HA  IEPCOHANBHEIX  NaHHBIX paboturKa;  momyuenmpIx
HCKIIIOYUTEIPHO B  pe3yibTaTe ux aBTOMAaTH3UPOBaHHOK 06paboTku  mmm
IEKTPOHHOTO IOy YeHHS.

3.1.5. 3ammra nepconampHbIX JAaHHBIX pabOTHHKA OT HEIIPaBOMEPHOro ux
MCIIOIb30BaHUA WM YTPATHl JOJDKHA GBITEH obecnieuena paGoronarenem 3a cyer
€ro CPeICTB B MOPsIKe, YCTAHOBICHHOM (enepansueM 3aK0HOM,

3.1.6. Pa6orHuku annapara W WX [OPEACTABUTCNH  JOJDKHE] OBITH
O3HAKOMIICHBI 0] POCIHCh C JOKYMEHTAMH Hcnonurutensuoro  xomurera
Bepxueycinonckoro MYHHULMIIAJILHOTO  paiioHa, YCTaHABNUBAIOIMMH [IOPSOK
00paboTku nepcoHATBHBIX AAHHBIX pPabOTHHKOB, a TaKxe 06 wux npaBax M
00513aHHOCTSIX B 5TOit 06TacTH,

3.1.7. PaGoTHuku alrapaTa He HOJDKHBI OTKA3BIBATHECS OT CBOMX IIpaB Ha
COXPaHCHME U 3aLIUTY TaNHEI

4. OBSI3AHHOCTH PABOTHUKA AITITIAPATA

Pabotuuk 06s3an:

4.1. Ilepenarats PYKOBOAMTENIO WIIM €ro MpecTaBHTENo KOMIIJIEKC
AOCTOBEPHBIX NOKYMEHTHPOBAHHbIX TICPCOHANILHBIX JIAHHBIX, MEpeyeHs KOTOPEIX
yeranoBjieH TpynoBsim konekcom PO.

4.2. CBOEBpeMeHHO B PasyMHBIH CpOK, He NIpEeBBIMIAIOLIKIL 5 JHEH, coobiaTs
pabortozareino 06 usMeHeHUH CBOMX MEPCOHANIBHBIX NAHHEIX.

5. IIPABA PABOTHUKA ATITIAPATA

PaGoruuk nmeer npaso: .
5.1. Ha nonuyio undopmarmo o ceoux TICPCOHAJIBHBIX JAHHBIX U 06paboTke
STHX JJAaHHBIX.




5.2. Ha cBoGonubrit OecruiaTHe AOCTYIl K CBOMM MNEPCOHAIBHBIM JMaHHEIM,
BKJIIOYast IPaBO Ha IIOIyYeHHE KOy 060 3amucy, Conepxalet nepcoHanbsHEle
AaHHBIE  COTpyIHMKa, 3a UCKIIIOYEHHEM  Cllyyaes, IPEeyCMOTPEHHBIX
3aKOHOIaTEIbCTBOM PD.

5.3. Ha AOCTYIl K MEAMLMHCKUM AAQHHBIM € MOMOIUBIO MEeIUUHHCKOro
CTICLHATHCTA ITO CBOEMY BEIGODY. o

5.4. Tpe6osars 06 HCKIIIOYEHUN WM UCIIPaBIeHHUH HEBEPHBIX MM HEIIONHbIX
[ICPCOHANBHBIX JaHHBIX, a TaKKe NaHHBIX, 00paboTaHHEIX C HapylieHueM
TpeOOBaHMii, ONPEACNCHHBIX TPYIOBBIM 3aKOHOATENILCTBOM. Ilepconansurie
HaHHBIE OLIEHOYHOrO XapaKkTepa COTPYIHUK UMEeT [IPAaBO JIOIOJHHATE 3asBJICHHEM,
BBIPQXKAKOIIUM ero cobcTBeHHYO TOYKY 3pEHHSL.

5.5. O6xanosarp B CY JIX0Bble HelpaBoMepHEBIe NeHCTRiS unu GesnelicTeue
paboTonares npu 00paboTke u 3allIATE ero MePCOHANIBHBIX JaHHBIX,

5.6. Onpenensars CBOMX NpelcTaBUTENeH myst SAIUTBI CBOMX II€PCOHANBHEIX
JaHHBbIX.

6. CBOP, OBPABOTKA U XPAHEHUE ITEPCOHAJIBHBIX HAAHHBIX

6.1. OGpa6orka IICPCOHANBHEIX  NaHHBIX  paGoTHUKA anmnapara - atp
TIoIy4eHue, XxpaHeHwue, KOMOWHHpOBaHue, fiepeflaya  umu  moGoe mpyroe
HCIIOJIb30BAHHE NEPCOHANTEHBIX TAHHELX paboTHuKa anmapara.

6.2. Bee nepconanbubie AaHHble paGoTHHKA arnrapata Cle/lyer I0JIy4ats y
Hero camoro. Ecnu nepconanpmpie AAHHBIE pabOTHHMKa ammapara, BO3MOJXKHO
HOJIYYHTb TOJIBKO y TpeTkeif CTOPOHBI, TO PaGOTHHUK JIOIDKEH GLITE yBeloMmiieH 06
9TOM 3apaHee U OT HEeTo JOJKHO GHITE NIOTTyI€HO MMUCEMEHHOE coracue,

6.3. PykoBomurens wmu JIHLA YIIOJTHOMOYEHHBIE MM Ha cbop, o6paborky u
XPaHCHHE MEPCOHANBHBIX JIAHHEIX MAOJKHBI COOBILIUTE PaboTHUKY anmapara o
HEJIAX, TpenronaraeMblX HMCTOYHMKAX crnocobax moyyenus TIEPCOHANILHBIX
AGHHEIX, 8 TaKXXe O XapaKTepe TIOMTIEIKAIX [TONYIEHHIO IepCOHAIBHEIX JaHHBIX U
TOCTCACTBUAX OTKa3a pabOTHKKA HaTh [IHCEMEHHOE COIJIacHe Ha UX HOJIyYeHHE.

6.4. Pa6oTHuk aliliapara  npefocraBnsier paGoTonaresto AOCTOBEpPHEIE
CBEACHHA O cebe. Pykosomurens wy JIMa YIOJTHOMOYEHHBIE MM NpoBepsieT
AOCTOBEPHOCTEL  CBEACHMH, CBepsis AAHHBIC, TIPENOCTABIEHHEIE paboTHuKOM, ¢
HMCIOIIUMUCH Yy paboTHHKa AOKymeHramu. Ilpenocrasnenue paboTHHKOM
TIOJVIOXKHBIX JOKYMEHTOB MIIH JIOMKHEIX CBEACHHN IIPH NOCTYIUIEHHH Ha pabory
ABJISICTCS OCHOBAHUEM IS pacTopixenus TpynoBoro J0roBopa.

6.5. Ilpu mocryrienuu ma pabory paGoTHuK 3amonmser aHKeTy u
aBTOOHOrpaduio,

6.5.1. Ankera IIpeAcTaBiger coboii nmepeuens BOIIPOCOB 0 IEPCOHANBHEIX
MaHHBIX paboTHuUKa,

6.5.2. AHKeTa 3anonusercs PaboTHHKOM caMocTosTe B O, Ilpu 3anonuenun
AHKEThl PAOOTHUK HOJDKEH 3amoHsTy Bee ec rpadsl, Ha Bee Bompockr JlaBaTh
TIOJIHBIC OTBETHI, HE MIOIyCcKAaTh UCIIpABIICHUH WK Sa9CpKUBaHMK, NPOYEpKOB,
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TTOMapOK B CTPOrOM COOTBETCTBHH C 3aIHCAMH, KOTOpBIE cozepxarcsi B ero
JTAYHBIX OKYMEHTAX,

6.5.3.  AproGuorpadus - AOKYMEHT, COAepKallMii  omHcaHue B
XPOHOJNIOTHMECKOH  MOCNEAOBATENBHOCTH  OCHOBHEIX 3TallOB  JKH3HH W
AEATCTEHOCTH MPHHMMAEMOro paboTHHKA.

6.5.4. ATo6uorpadus cocrapnsercs B TIPOM3BONIBHOM (popme, 6e3 nomapok u
HUCTIPaBIIEHUH.

6.5.5. AHkera u aBTOOHOrpahust paGOTHHKA NOJIKHEI XPaHUTHCA B JIMYHOM
Aene paboTHMKa. B suuHOM ne;me Takske XPaHATCA WHBIE JOKYMEHTEI
TICPCOHAIIEHOTO y4eTa, OTHOCSIIHECS K IePCOHATbHBIM J@HHBIM paboTHHKa.

6.5.6. Jluunoe neno paGorHmka 0(OpMIISIETCs TOCTe W3MaHHs npuKasa o
IpuemMe Ha paboTy.

6.5.7. Bce moxymeHTBI nmmumOro Acla IOMIIMBAOTCA B 06/10KKy o6pasia,
YCTaHOBIIEHHOTO Ha npennpustuy. Ha Heit YKa3blBaIOTCS (DAMUITHS, UMSI, OTYECTBO
paboTHHMKa, HOMEp TUYHOTO nena.

6.5.8. K xaxnomy JIMHHOMY 1€y NpHIIararoTcsl 1B€ IBETHEBIE dororpapuu
pabotHuka annapara,

6.5.9. Bce AOKYMEHTBI, ITOCTYNAOIME B JIHYHOE JIeTI0, PACTIONAraloTes B
XPOHOJIOrMYECKOM mopsake. JIMCTh AOKYMEHTOB, IOAUIUTEIX B JIMYHOE Jiello,
HYMEpYIOTCH.

6.5.10. JImunoe meno Benmercs ma HPOTSIKCHUH BCEH TPYMOBOM HesTeNnbHOCTH
paborauxa. Msmenenus, BHOCHMBIE B JIMYHOE AEJI0, JOJIKHEI OBITE NIOJITBEPIKICHEI
COOTBETCTBYIOLIMMHU TOKYMEHTAMHU.,

7. IIEPETAYA TTEPCOHAJIbHBIX HAHHBIX

7.1. Tlpu nepenaue ICPCOHANBHBIX  AHHEIX  paboTHHKA anmapara
PYKOBOZIUTENE WK JIHLA yHONHOMOYEHHBIE UM JOJKHEI COBIIOATE crepyromme
TpeboBaHus:

- HE COOOIIaTh IepcoHanbHBIC NaHHbBIe paboTHHKa TpeTheii CTOpOHE Oe3
ITUCBMEHHOrO  cornacust paGOTHMKA, 33 MCKIIOYEHHEM Clly4yaeB, KOrja 5To
HEOOXOZMMO B IIeJIsIX TIPEYTIPEKACHHS YTPO3BI XKHU3HH U 3H0POBBIO paboTHuKa, a
TaKKe B CIy4qasx, yCTaHOBJIEHHBIX (efiepabHEIM 3aKOHOM;

- HE COOOWIATh NepCOHANbHbIE NaHHELE paboTHHKA B KOMMEpPYECKHX mesx
6e3 ero nucEMeHHOTO COIJIacHsi;

- MPeOYNpPeNuTS JIHL, NOJYYAIOLIMX [EepPCOHANbHBIE HaHHBIE pabOTHMKA, O
TOM, YTO 5TH NaHHBIE MOTYT GbITh MCIIOJIB30BAHbI JIUILE B LEJIAX, IS KOTOPBIX OHH
COOOIIEHBI, U TPeGOBATE OT HTHX JIAL IIOATBEPXK/EHHS TOTO, YTO STO MpPAaBUIO
cobmozero. Jluua, monyuaromue [ICPCOHANIBHBIC NaHHBIE PabOTHMKA, OGI3aHEI
COONIONATh KOHBUAEHIIHATEHOCTS, Hannoe mnonoxenne He PacpocTpaHsercs Ha
OOMEH TNepCOHANBbHBIMA  AHHBIMY paboTHUKOB B mopske, YCTaHOBJIEHHOM
(enepanbHBIMU 3aKOHAMU;

- PaspeaTh 10CTyIl K NepCOHATbHBIM AaHHBIM PabOTHUKOB amnmapara TobKo
CTCHHATIEHO YIIONHOMOYEHHBIM JIULAM, [IPH STOM YKa3aHHBIE JIULIA JOJKHEI HMETh
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[IpaBO IOJy4aTe TOJBKO Te MEePCOHANbHEIE JaHHBIC paboTHHKA, KOTOpEIe
HEO0XOJUMBI IJIs1 BBITIOIHEHUS KOHKPETHBIX (DYHKLIHIA;

- HC 3anpalliuBaTh HMHQOPMALHUIO O COCTOSHHUU 3/10pOBbsl paboTHHMKA, 3a
VCKIIIOUCHUEM TEX CBE[CHHH, KOTOPhl€ OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH
BBINOJIHEHHS pPaOOTHUKOM TPYIOBOH (QyHKIHUK;

- [lepenaBaTh NEPCOHAIbHBIE JaHHBIE pabOTHHKA' NPEICTaBUTENAM
pabOTHUKOB B  mopsjke, YCTaHOBICHHOM TpyHOBBIM  KOHZEKCOM PO, u
OrpaHUYMBATE 3Ty HHOOPMALMIO TONBKO TEMHU TIEPCOHANIBHBIMUA  IaHHBIMH
paboTHUKA, KOTOpEIE HEOOXOAMMEI  JUIT  BBIIOTHEHHUS YKa3aHHEIMA
NPEACTaBUTENSIMH UX (YHKIHIA,

8. NOCTVYII K ITEPCOHAJIbHBIM TAHHBIM COTPY JTHMKA

8.1. Buyrpenuuii qoctym (mocTyn BHYTpPH npeAnpuaTHS).

IIpaBo mocryna K nepcoHanbHBIM JaHHBIM COTPYAHHUKA UMEIOT:

= PYKOBOJIUTENb NPeIIIPUSTHS

- PYKOBOZUTENb OT/iENa KaJpoB;

- PYKOBONWTENM  CTPYKTYpHBIX IHOJpasjeleHHH 'mo HaIpaBIeHUIO
ACATENBHOCTH  (HOCTYIl K JIMYHBIM J@HHBIM TOJLKO PaboOTHHKOB cBOero
TNOAPA3/ENIeHHUST) 110 COTIACOBAHMIO ¢ PYKOBOMUTENIEM IPETIPUSTHS;

- TIpH TICPEBO/IE U3 OHOTO CTPYKTYPHOIO IOAPAa3/ieeHHUs B JAPYTroe NOoCTyI K
TICPCOHAILHBIM ~ IAHHBIM  COTPY/IHHKA MOXET HMMETh PYKOBOIUTENs HOBOT0O
TMOZPasACIIeH NS 110 COrIACOBAHHIO ¢ PYKOBOAHTENEM TIPE/IPHSATHS;

- COTPYAHWKH OyXraiTepuu - K TeMm HaHHBIM, KOTOPbIC HEOOXOMMMBI Iisi
BBIIIOJIHEHHUS KOHKPETHBIX (DYHKI[MiL;

- caM pabOTHUK, HOCUTENb NAHHbIX.

8.2. BHemHuit gocrym.

IlepconansHble naHHBIE BHE OpraHM3alid  MOTYT IIPEACTaBIATLECH B
FOCYMapCTBEHHBIE H HErOCY 1apCTBEHHbIE (DYHKIMOHAIbHELE CTPYKTYPBHI:

- HaJIOTOBBI€ MHCIIEKLIUH,

- IPaBOOXPAHUTENILHEIE OPTaHEI;

- OpraHbl CTATUCTUKY;

- CTPaxOoBbIE ar€HTCTBA,

- BOGHKOMATHI;

= OpraHel COLMAIBHOIO CTPAXOBAHUSI,

- IEHCHOHHBIE (hOH/IBI;

- TOAAPA3/IeICHN s MYHUIIUITAJIbHBEIX OPTaHOB YIIPABJICHUS.

8.3. llpyrue opraumsaruuy,

Ceenenust o pa6orHuke anmnapaTa(B TOM HHUCIE, YBOJEHHOM) MOTYT OBITH
NPENIOCTABJICHBI IPYrOf OpraHU3aLK TOJBKO ¢ MUCHMEHHOIO 3arnpoca Ha Gmanke
OpraHU3aLnK € IPUIIOKEHHEM KOIUH 3asBIeHUs paboTHHKA,

8.4. POICTBEHHUKY U YJIEHBI ceMmeit,

Ilepconansubie  naHHsle  paGorHuka MOTyT OBITh  IIpeJOCTABIICHEI
PONCTBEHHUKAM MJIM 4/I€HaM €ro CeMbH TOJBKO C IHCHMEHHOIO pasperueHus
camoro paboTHHKA.




9. 3AIIIUTA ITEPCOHAJILHBIX HAAHHBIX PABOTHHUKOB

9.1. B memsx o6ecneyenns COXPaHHOCTH MW KOHQUIAECHIUAILHOCTH
NICPCOHATIEHEIX JAHHBIX paGOTHHKOB ammapaTa Bee Onepauuu mo opopmieHHIO,
(opmupoBanuto, BemeHmio u XPaHCHUIO NaHHOW WHQOPMAUMU  JOJIKHEL
BBITOJIHATECS TONBKO PabOTHUKAMH OTZENA KaJpos, OCYIUECTBISIOIMMH TAHHYIO
paboTy B COOTBETCTBHM cO  CBOMMH CILy’)EOHBIMH  0GSI3a8HHOCTSMH,
3aQMKCUPOBAHHBIMY B MX JOJKHOCTHELX HHCTPYKIHAX.

9.2. OTBeTHI HA MUCEMEHHbIE 3alpOCkl APYruX OpraHu3alyi U YYpe)IeHui B
TPeACHax WX KOMIETEHUMH M [PENOCTABIEHHBIX ITOMHOMOYMI HalTCa B
NUCEMEHHOH (popme Ha Gnanke MCHONHUTENBHOrO KOMHUTETa U B TOM 00BEME,
KOTOPEIH [O3BONSET HE pasrialarTh U3IHIIHKI] 00BeM NEepPCOHANEHBIX CBeeHH i o
paboTHuKax anmapara.

9.3. Ilepenaua MH(QOpMANuy, cozepKaleit CBCACHHS O IIEPCOHAIBHEIX
A@HHBIX PabOTHUKOB ammapara, 1o TeneoHy, (akcy, aNeKTpoHHOH mouTe Ges
TIHCbMEHHOI0 COrackst pabOTHHKA 3aMpelaeTcs.

9.4. Jluunple nema u AOKYMEHTBI, COJepXKallie IepCOHANBHEIE JaHHbIEe
PabOTHHKOB, XpPaHATCS B 3aHpPAIOIEXCS mkadax (ceitax), obecneunparomux
SalllUTy OT HECAaHKIMOHMPOBAHHOTO JIOCTYIIA.

9.5. Ilepconaneusie KOMIIPIOTEPEL, B KOTOPBIX COJEPXKATCS MepCOHANBHEE
A@HHBIC, OJDKHEI OBITh SAIHIEHBI TAPOIAMH J0CTyTa.,

10. OTBETC'IBEHHOCTB 3A PASTJIALIIEHUE UHOOPMAILIMA,
CBA3AHHOU C ITEPCOHAJIbHBIMU HAHHBIMH PABOTHHUKA

10.1. Jlpua, BUHOBHEBIE B HapyIICHUH HODM, DPeryJupylolmuX MOJy4eHue,
obpabotky u  sammTy ICPCOHATILHEIX ~ NAaHHBIX  paGOTHHKa, HEecyT
AUCLUILTMHAPHYIO, aIMHHHCTPATHBHYIO, PAK/IAHCKO-TIPABOBYIO MJIM YIOIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ (heiepabHbIMH 3aKOHAMH.
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